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Telephone: 01235 771447
Email: learning@valeanddownlandmuseum.org.uk
Website: www.valeanddownlandmuseum.org.uk

School Booking Form

	Name of School

	

	Address

	

	Contact Name

	

	Contact Telephone Number

	

	Email Address

	

	Date of Visit

	

	Time of Arrival

	

	Time of Departure

	

	Number of Children

	

	Number of accompanying adults
(1 adult required per 10 children)
	

	Any relevant SEND information

	

	School Year

	

	Session/Subject areas required

	

	Do you require a scheduled break during your visit?
	

	Would you require the use of our outdoor terrace (Please note: this is weather dependent)?
	

	Any special requirements

	

	Contact name and email address for invoice
[bookmark: _GoBack]
	



	Signed 

	

	Dated 

	



Booking Information for Schools

Visits usually take place on Tuesdays – Thursdays (occasionally Mondays) from 09.45/10.00 and last for approximately two hours.

The cost is £5 per child (accompanying adults free).

In order to maximise the learning experience for children, we can take groups of up to a maximum of 35 children at one time.
Sometimes, schools wishing to bring two classes at a time have split them into two groups and divided their time between the museum and the church/town, with each group spending one hour at the museum. If this is something you require, I can talk through some options with you.

We are able to provide a variety of 20-30-minute workshops (included in the cost) on a range of historical themes, tailored to whatever topic the children are learning in school. The children are able to rotate around these activities in small groups. 

Teachers and school staff are responsible for the children. Please supervise them at all times

We do not have a room for school use within the museum and our cafe is small and open to the public. For this reason, schools do not usually eat lunch here.  
However, we do have a terrace with picnic tables. This can seat up to around 35 children. You are welcome to book this for lunch/snack but please note that the terrace is outdoor and therefore subject to weather conditions.

Some schools, especially those bringing KS1 children, request a short break during their visit and choose to bring a snack with them. The choice is yours as to whether you do so or prefer to use all your time here for museum activities. Please indicate your preference on the booking form.

There are toilets on the ground floor by reception.

In the event of a fire, please exit the building, cross the road and assemble in the churchyard opposite the museum. Please keep your group together and do not re-enter the building until told to by a member of staff.

Pay-and-Display parking or coach drop-off is available at The Beacon public car park just around the corner from the museum.
……………………………..

These notes are for general guidance.
Please do not hesitate to contact me to discuss your requirements. We do our best to be flexible, so together we can work out the best schedule for your visit.

Once I receive your completed Booking Form, I will add your visit to our calendar and confirm your booking.
Any special requirements can be decided upon and I will then put together an individual plan for your visit. This will then be emailed to you.

We look forward to welcoming you to the Vale and Downland Museum!

Caroline Atkin
Learning Officer
learning@valeanddownlandmuseum.org.uk
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